Corrective Action Plan for Compliance
Violations

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Corrective Action Plan for Compliance Violations

1. Introduction

This letter serves as a formal corrective action plan addressing the compliance violations
identified in [Project Name] on [Date of Violation].

2. Description of Violations

o Violation 1: [Description of violation]
« Violation 2: [Description of violation]

3. Root Cause Analysis

After thorough investigation, the root causes of the compliance violations have been identified as
follows:

e [Root cause 1]
e [Root cause 2]

4. Corrective Actions
The following corrective actions will be implemented to address the identified violations:

1. Action 1: [Description of action, responsible person, deadline]
2. Action 2: [Description of action, responsible person, deadline]

5. Monitoring and Evaluation

To ensure compliance, ongoing monitoring will be conducted with evaluations scheduled for
[frequency of evaluations].



6. Conclusion

We are committed to rectifying these compliance issues and preventing future occurrences. Your
cooperation in this matter is greatly appreciated.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



