
Site Activity Log Revision 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Revision of Site Activity Log 

Dear [Recipient's Name], 

I hope this message finds you well. We have conducted a review of the Site Activity Log and 

identified several areas that require revisions to ensure accuracy and completeness. 

Revisions Required: 

• Entry Date: [Insert Entry Date] - [Description of revision] 

• Entry Date: [Insert Entry Date] - [Description of revision] 

• Entry Date: [Insert Entry Date] - [Description of revision] 

Please find the revised attached document for your review. Kindly confirm once the changes 

have been accepted. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


