
Site Activity Log Audit Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Site Activity Log Audit 

Dear [Recipient's Name], 

We are writing to provide you with an update on the recent audit of the site activity logs 

conducted on [insert audit date]. The audit aims to ensure compliance with our internal policies 

and to enhance our overall operational efficiency. 

Summary of Findings: 

• Reviewed logs from [insert date range]. 

• Identified discrepancies in user access records. 

• Noted areas for improvement in activity tracking. 

Action Items: 

1. Address discrepancies by [insert deadline]. 

2. Implement new tracking measures by [insert deadline]. 

3. Schedule follow-up audit for [insert date]. 

We appreciate your cooperation and prompt attention to these matters. Please feel free to reach 

out if you have any questions or require further clarification. 

Thank you, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


