Site Safety Meeting Invitation

Date: [Insert Date]

To: [Participant Names/Department]

Dear Team,

We would like to invite you to our upcoming Site Safety Meeting scheduled for [Insert Date and

Time] at [Insert Location]. The purpose of this meeting is to discuss various safety protocols,
recent incidents, and to gather feedback on our current safety practices.

Agenda:
e Review of recent safety incidents
o Discussion of current safety measures
e Open floor for suggestions and concerns
o Next steps and action items

Your participation is crucial to ensuring a safe working environment for all. Please confirm your
attendance by [Insert RSVP Date].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Job Title]

[Company Name]
[Contact Information]



