
Risk Assessment Procedures for Construction 

Sites 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are committed to maintaining a safe working environment at our construction sites. This 

letter outlines our procedures for risk assessment to ensure compliance with safety regulations 

and to mitigate potential hazards effectively. 

1. Purpose 

The purpose of this risk assessment is to evaluate potential risks associated with our construction 

activities and to implement measures to manage such risks. 

2. Procedure 

1. Identify hazards related to construction tasks. 

2. Assess the risks associated with identified hazards. 

3. Implement control measures to reduce risks to an acceptable level. 

4. Review and monitor the effectiveness of these control measures regularly. 

5. Document all findings and actions taken. 

3. Responsibilities 

It is the responsibility of all site personnel to understand and adhere to the risk assessment 

procedures. Supervisors are mandated to ensure that procedures are followed and provide 

training as necessary. 

4. Communication 

Regular meetings will be held to discuss safety concerns on site. All workers are encouraged to 

report potential hazards immediately. 



We appreciate your cooperation in ensuring the health and safety of our team and the successful 

completion of our projects. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


