
Project Stakeholder Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendees: [List of Stakeholders] 

Agenda 

1. Welcome and Introductions (10 mins) 

2. Project Updates (15 mins) 

3. Discussion of Upcoming Milestones (20 mins) 

4. Stakeholder Feedback (15 mins) 

5. Action Items and Next Steps (10 mins) 

6. Q&A Session (10 mins) 

Additional Notes 

Please come prepared with any questions or comments regarding the project. 

Looking forward to your valuable input! 


