
Important Security Notification 

Dear [Recipient's Name], 

We are writing to inform you of a security breach that has occurred on our website, [Website 

Name], on [Date]. We take your security seriously and want to ensure that you are kept 

informed. 

During the breach, unauthorized access was gained to some personal information, including 

[describe the type of data compromised, e.g., names, email addresses, etc.]. 

We have taken immediate steps to rectify the situation, including [list actions taken, e.g., 

enhancing security protocols, contacting law enforcement, etc.]. 

For your protection, we recommend that you [provide recommendations, e.g., change your 

password, monitor your accounts, etc.]. 

We apologize for any inconvenience this may cause and appreciate your understanding as we 

work to address this serious issue. 

If you have any questions or concerns, please do not hesitate to contact us at [Contact 

Information]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


