
Payment Bond Notification 

Date: [Insert Date] 

To: 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Notification of Payment Bond 

This letter serves as a formal notification regarding the payment bond associated with the 

[Project Name] located at [Project Address]. In accordance with the requirements set forth in our 

contract, we hereby inform you that a payment bond has been secured to ensure compliance with 

all payment obligations arising from the aforementioned project. 

The details of the payment bond are as follows: 

• Bond Number: [Insert Bond Number] 

• Issuer: [Insert Issuer's Name] 

• Amount: [Insert Bond Amount] 

• Effective Date: [Insert Effective Date] 

We are committed to executing this project in accordance with all contractual stipulations and 

ensuring that all subcontractors and suppliers are compensated promptly. 

If you have any questions or require further information regarding this payment bond, please do 

not hesitate to contact us at [Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


