
Application for Amendment to Architectural 

Plans 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request an amendment to the architectural plans for [Project 

Name/Description]. After careful consideration, I believe that the proposed changes will enhance 

the overall functionality and aesthetic of the project. 

The specific amendments I'm proposing are as follows: 

• [Amendment 1 Description] 

• [Amendment 2 Description] 

• [Amendment 3 Description] 

I have attached the revised architectural plans that outline these changes for your review. I 

believe these adjustments will align better with both compliance regulations and community 

standards. 

I appreciate your attention to this matter and am looking forward to your favorable response. 

Should you require any further information or have any questions, please feel free to contact me 

at [Your Phone Number] or [Your Email Address]. 



Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 


