
Project Review Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request a review of our project titled "[Project Name]," which is 

currently in the civil engineering assessment phase. The project is located at [Project Location], 

and aims to [Briefly describe project goals and objectives]. 

Given your expertise and experience in civil engineering, your insights and feedback would be 

invaluable to us as we seek to ensure that all standards and regulations are met. We would 

greatly appreciate your time and attention in reviewing our project plans and documentation. 

We are hopeful to schedule a meeting on [Proposed Date] at [Proposed Time], or we are open to 

any other convenient time for you. Please let us know your availability, and we will do our best 

to accommodate. 

Thank you for considering our request. We look forward to your valuable input and guidance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


