Site Demobilization Plan

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

Dear [Recipient Name],

We are writing to inform you of our Site Demobilization Plan related to the temporary

workspaces established for [Project Name]. As we near the completion of our project, we want to
ensure a smooth transition during the demobilization process.

Demobilization Schedule

The demobilization will commence on [start date] and is expected to be completed by [end date].
As part of our plan, we will follow these key steps:

Removal of temporary structures
Restoration of site to original condition

Collection and disposal of waste materials
Final site inspections

Responsibility Assignment

The following personnel will be responsible for overseeing each aspect of the demobilization:
e [Name] - Project Manager

e [Name] - Site Supervisor
e [Name] - Safety Officer

Contact Information

If you have any questions or require further details regarding our Site Demobilization Plan,
please do not hesitate to contact me directly at [Your Phone Number] or [Your Email Address].

Thank you for your cooperation and understanding as we complete this process efficiently.

Sincerely,



[Your Name]
[Your Title]
[Your Company]

[Your Company Address]



