
Notification of Building Code Compliance 

Inspection 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Address] 

Dear [Insert Recipient Name], 

This letter serves as a formal notification regarding the scheduled compliance inspection for your 

property located at [Insert Property Address]. The inspection will be conducted in accordance 

with the local building codes and regulations. 

Inspection Date: [Insert Inspection Date] 

Time: [Insert Inspection Time] 

It is essential that all work conducted on the property is compliant with the applicable building 

codes. We recommend that you ensure any necessary documentation is prepared and accessible 

for review during the inspection. 

If you have any questions or concerns regarding this inspection, please do not hesitate to contact 

our office at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Insert Your Name] 

[Insert Your Position] 

[Insert Company/Organization Name] 

[Insert Company Address] 


