Project Planning Schedule Endorsement

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]
Subject: Endorsement of Project Planning Schedule for [Project Name]
Dear [Recipient Name],
| am writing to formally endorse the project planning schedule for [Project Name]. After
thorough review and discussion with the team, we believe that this schedule provides a clear
roadmap for successful project execution.
The key milestones outlined in the schedule include:
e [Milestone 1 - Description - Due Date]
e [Milestone 2 - Description - Due Date]
e [Milestone 3 - Description - Due Date]
It is imperative that we adhere to this schedule to ensure timely delivery and meet our project
objectives. | appreciate the hard work that has gone into this project planning and look forward

to our continued collaboration.

Thank you for your attention to this endorsement. Please feel free to reach out if there are any
further questions or discussions needed.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



