
Project Milestone Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Project Milestone 

Dear [Recipient's Name], 

I am pleased to confirm the successful completion of the following milestone for the [Project 

Name]: 

• Milestone: [Milestone Description] 

• Completion Date: [Insert Date] 

• Details: [Brief Description of Achievements] 

We appreciate the hard work and dedication of everyone involved in reaching this milestone. 

Your efforts have significantly contributed to the progress of the project. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your continued support. 

Best Regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


