
Project Itinerary Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Project Itinerary 

 

Dear [Recipient's Name], 

We are pleased to confirm the itinerary for the upcoming project titled "[Project Title]." Below 

are the details of the itinerary: 

Itinerary Details 

• Start Date: [Insert Start Date] 

• End Date: [Insert End Date] 

• Location: [Insert Location] 

• Key Activities:  

o [Activity 1] 

o [Activity 2] 

o [Activity 3] 

Please review the itinerary and confirm your availability. Should you have any questions or 

require adjustments, feel free to reach out. 

Thank you for your attention, and we look forward to a successful project! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


