
Architectural Design Approval Application 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization/Company Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Application for Architectural Design Approval for [Project Name/Description] 

I am writing to formally submit our application for architectural design approval for the proposed 

[brief description of the project, e.g., residential building, commercial space]. The details of the 

project are as follows: 

• Project Title: [Project Title] 

• Location: [Project Address] 

• Architectural Firm: [Your Firm's Name] 

• Project Team: [List of key team members] 

• Project Timeline: [Estimated timeline for completion] 

• Estimated Budget: [Budget estimate] 

Attached are the required documents including design plans, specifications, and any additional 

materials pertinent to this application. We believe our design aligns with the community 

standards and contributes positively to the neighborhood. 

We would appreciate your review and consideration of this application. Should you need any 

further information or clarification, please do not hesitate to contact me at [Your Phone Number] 

or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Firm's Name] 

[Your Address Line 1] 

[City, State, Zip Code] 


