Site Supervisor Training Schedule

Dear [Recipient's Name],

We are pleased to inform you about the upcoming Site Supervisor Training scheduled for [Date]
at [Location]. This training aims to enhance the skills and knowledge of our site supervisors to
ensure the highest standards of safety and efficiency on-site.

Training Schedule

Time Session Topic Trainer
09:00 AM - 10:00 AM |Introduction to Site Supervision [Trainer's Name]
10:15 AM - 11:15 AM |Safety Management on Site [Trainer's Name]
11:30 AM - 12:30 PM |Effective Team Leadership [Trainer's Name]

12:30 PM - 01:30 PM |Lunch Break -

01:30 PM - 03:00 PM Problem Solving and Conflict Resolution [Trainer's Name]
03:15 PM - 04:15 PM Site Communication Skills [Trainer's Name]
04:30 PM - 05:00 PM Closing Remarks and Q&A [Trainer's Name]

Please confirm your attendance by [RSVP Date]. We look forward to your participation and
commitment to excellence in site supervision.

Best regards,

[Your Name]

[Your Position]
[Your Company]
[Contact Information]



