
Non-Compliance Remediation Request 

To: [Contractor's Name] 

[Contractor's Address] 

Date: [Insert Date] 

Dear [Contractor's Name], 

We are writing to formally address a matter of non-compliance related to [specific details of the 

project or contract]. It has come to our attention that [describe the non-compliance issue, 

including specific references to contract terms]. 

In accordance with our contract and the relevant regulations, we request that you take the 

necessary actions to remediate this non-compliance by [insert deadline] to avoid further 

complications. Please provide us with a detailed plan of action outlining how you intend to 

address these issues. 

We expect a prompt response to this request. If you have any questions or require further 

clarification, please do not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


