Follow-Up on Contractor Compliance
Deficiencies

Date: [Insert Date]
To: [Contractor's Name]
[Contractor's Address]
Dear [Contractor's Name],
We hope this message finds you well. We are writing to follow up on our recent discussions
regarding compliance deficiencies identified in your project [Project Name/ID]. As mentioned in
our previous correspondence dated [Previous Date], several areas require immediate attention to
ensure consistency with our contractual agreement and regulatory standards.
The specific deficiencies noted include:

o [Deficiency 1]

o [Deficiency 2]

o [Deficiency 3]
It is essential that these issues are addressed promptly. Please provide us with an update on your
action plan to rectify these deficiencies no later than [Response Due Date]. Our goal is to work
collaboratively to ensure that we meet all necessary compliance requirements and project
timelines.
We appreciate your prompt attention to this matter and look forward to your response.
Thank you.
Sincerely,
[Your Name]
[Your Position]

[Your Company Name]
[Your Contact Information]



