Compliance Breach Report

Date: [Insert Date]

To: [Contractor's Name]
[Contractor's Address]
[City, State, Zip Code]

Dear [Contractor's Name],

Subject: Notification of Compliance Breach

We are writing to formally report a breach of compliance regarding [describe the specific
compliance requirement or regulation]. This breach was identified on [insert date of discovery]
and is associated with [specific project or contract name].

The details of the breach are as follows:

Date of Incident: [Date]

Description of Breach: [Provide a detailed description]

Supporting Evidence: [List any documents, photos, or other evidence]
Impact of Breach: [Explain the potential impact or consequences]

In accordance with our compliance requirements, we expect the following actions to be taken:

e [Action 1]
e [Action 2]
e [Action 3]

Please provide a written response to this report within [insert time frame] detailing how you plan
to rectify this situation. Failure to address this breach may result in [explain potential
repercussions].

We appreciate your immediate attention to this matter and look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



