
Site Mobilization Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to inform you that our site mobilization for the [Project Name] will commence 

on [Start Date]. This notification serves to confirm our readiness and to outline the preliminary 

steps we will take to ensure a smooth mobilization process. 

Key Details: 

• Mobilization Start Date: [Insert Start Date] 

• Site Location: [Insert Site Address] 

• Key Contacts: [Insert Contact Names and Numbers] 

We appreciate your cooperation and support during this mobilization phase. Should you have 

any questions or require further information, please do not hesitate to reach out to us. 

Thank you, and we look forward to a successful collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


