
Site Mobilization Letter 

Date: [Insert Date] 

To: [Contractor's Name] 

[Contractor's Company Name] 

[Contractor's Address] 

Dear [Contractor's Name], 

We are pleased to inform you that the site mobilization for the [Project Name] has been 

scheduled to commence on [Start Date]. As per our contract agreement, please ensure the 

following steps are taken to ensure a smooth mobilization process: 

• Submit a detailed mobilization plan including workforce, equipment, and material 

logistics. 

• Provide proof of insurance and necessary permits before the mobilization date. 

• Coordinate with our site manager for the site orientation on [Orientation Date]. 

• Ensure all personnel involved in the project are adequately briefed about safety protocols. 

Please acknowledge receipt of this letter and confirm your availability for the site mobilization. 

Should you have any questions or require further information, do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

We look forward to your cooperation and a successful project execution. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


