
Construction Site Access Request 

Date: [Insert Date] 

To: [Site Manager's Name] 

Company: [Company Name] 

Subject: Access Request for Maintenance Personnel 

Dear [Site Manager's Name], 

I am writing to formally request access to the [Project Name/Location] construction site for 

maintenance personnel from [Your Company Name]. We require access to perform essential 

maintenance services scheduled for [Date/Time]. 

The following maintenance personnel will be on-site: 

• [Name 1] - [Role/Position] 

• [Name 2] - [Role/Position] 

• [Name 3] - [Role/Position] 

We assure you that all safety protocols and regulations will be adhered to during our time on site. 

We understand the importance of maintaining site security and ensuring a safe working 

environment. 

Please confirm that we have permission to access the site on the aforementioned date. Should 

you require any additional information or documentation, do not hesitate to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


