
Construction Site Access Request 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Company: [Insert Recipient Company] 

Address: [Insert Recipient Address] 

City, State, Zip: [Insert Recipient City, State, Zip] 

 

Dear [Insert Recipient Name], 

We are writing to formally request access to the construction site located at [Insert Site Address] 

for the purpose of delivering and installing equipment. Our project is scheduled to commence on 

[Insert Start Date] and we anticipate needing access on [Insert Dates Required]. 

The equipment we intend to deliver includes: [List Equipment]. We assure you that we will 

adhere to all safety and site protocols throughout the process. 

Please let us know if there are any specific procedures or documentation required for the access 

request. We appreciate your cooperation and look forward to your prompt response. 

 

Thank you. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


