
Construction Site Access Request 

Date: [Insert Date] 

To: [Site Manager/Owner's Name] 

Company: [Contractor's Company Name] 

Address: [Contractor's Address] 

Dear [Site Manager/Owner's Name], 

I am writing to formally request access to the construction site located at [Insert Site Address] for 

the purpose of [briefly explain the purpose e.g., conducting inspections, delivering materials, 

etc.]. This access is crucial for [state reason or urgency]. 

Access is requested on the following dates: 

• [Insert Date 1] 

• [Insert Date 2] 

• [Insert Date 3] 

We assure you that all safety protocols and regulations will be strictly adhered to during our time 

on site. Please let us know if there are any forms or further information required to process this 

request. 

Thank you for your attention to this matter. We look forward to your prompt approval. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contractor's Company Name] 

[Contact Information] 


