Architect Design Pre-Approval Inquiry

Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Address]
[City, State, Zip Code]
Dear [Recipient Name],
I hope this message finds you well. I am writing to inquire about the pre-approval process for
architectural designs pertaining to my project located at [Project Address]. As | am eager to
move forward with the development, | would appreciate any guidance or requirements you may
have regarding the design submission.
Specifically, 1 would like to know the following:
e What documents are required for the pre-approval?
o Are there specific design guidelines or standards | should adhere to?
e What is the estimated timeline for the pre-approval process?
Thank you for your time and assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



