
Design Approval Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request approval for the architectural design of [Project 

Name/Description]. Attached are the relevant plans and drawings for your review. 

Project Details:  

- Location: [Project Location]  

- Project Scope: [Brief Description of the Project]  

- Design Firm: [Design Firm Name]  

- Submission Date: [Submission Date] 

We believe that our design aligns with the necessary guidelines and parameters set forth by 

[Relevant Authority/Organization]. We are committed to ensuring that this project meets all local 

regulations and standards. 

Please feel free to reach out if you have any questions or require additional information. We 

appreciate your consideration and look forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Company Name] 


