
Follow-Up on Construction Project 

Maintenance 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Follow-Up on Maintenance for [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the maintenance activities 

scheduled for the [Project Name] project. 

As we discussed during our last meeting, it is essential that we address the following issues: 

• [Issue 1] 

• [Issue 2] 

• [Issue 3] 

Could you please provide an update on the status of these maintenance tasks? Additionally, if 

there are any other matters that require our attention, do not hesitate to let me know. 

Thank you for your cooperation and support. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


