Grievance Letter for Insurance Policy

Your Name: [Your Name]

Your Address: [Your Address]

City, State, Zip Code: [City, State, Zip Code]
Email: [Your Email]

Phone Number: [Your Phone Number]

Date: [Date]

To: [Insurance Company's Name]

Address: [Insurance Company's Address]

City, State, Zip Code: [Insurance Company's City, State, Zip Code]

Subject: Grievance Regarding Insurance Policy [Policy
Number]

Dear [Insurance Company's Name],

I am writing to formally register a grievance regarding my insurance policy, number [Policy
Number], which | purchased on [Purchase Date]. Despite my attempts to resolve the issue

through customer service, | have not received a satisfactory response.

The specific issue | am facing is related to [briefly describe the issue]. This situation has caused
me significant inconvenience and concern.

| kindly request that you review my case and provide a resolution at your earliest convenience. |
believe that this grievance is within your policy guidelines and hope to hear back from you
shortly.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



