
Timeline Review and Feedback 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Timeline Review and Feedback 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing project timeline review, I would like 

to share my feedback on the current timeline and discuss any potential adjustments. 

Current Timeline Overview: 

• Milestone 1: [Details] - Due: [Date] 

• Milestone 2: [Details] - Due: [Date] 

• Milestone 3: [Details] - Due: [Date] 

Feedback: 

[Insert your feedback regarding the current timeline, any challenges, and suggestions for 

adjustments.] 

Next Steps: 

I suggest we schedule a meeting to discuss this feedback and finalize any necessary revisions. 

Please let me know your availability. 

Thank you for your attention to this matter. I look forward to your thoughts. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


