Project Timeline Inquiry

Date: [Insert Date]
Dear [Recipient's Name],

| hope this message finds you well. I am writing to inquire about the timeline for the [Project
Name] project we are currently working on. Understanding the timelines is crucial for our
planning and resource allocation.

Could you please provide an update on the following:

o Status of the project milestones
o Expected completion dates for each phase
« Any potential delays or changes to the original timeline

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]
[Your Position]
[Your Company]



