
Site Inspection Request 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Position] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Insert Recipient Name], 

I am writing to formally request a site inspection at [Insert Site Location] to ensure compliance 

with safety regulations and standards. As part of our ongoing effort to promote a safe working 

environment, we believe that a thorough assessment is necessary. 

The intended date for the inspection is [Insert Proposed Date]. We would appreciate your 

confirmation of this date or any alternatives that may work better for your team. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


