
Project Delivery Confirmation 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to confirm the successful delivery of the [Project Name] project as per our 

agreement. 

Details of the project delivery are as follows: 

• Project Name: [Project Name] 

• Delivery Date: [Delivery Date] 

• Delivery Method: [Delivery Method] 

• Notes: [Any additional notes] 

Thank you for your trust in our services. We look forward to your feedback and the opportunity 

to work together again in the future. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


