Payment Conditions Negotiation Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to discuss the payment conditions outlined in
our current agreement for [specific service/project]. After carefully reviewing the proposed
terms, | would like to propose a revision to facilitate a mutually beneficial arrangement.

Initially, the terms stated that [insert current payment terms]. However, due to [explain reason,
e.g., fluctuating market conditions, project scope changes], | believe adjusting to [insert proposed
terms] would be more feasible.

| am confident that a compromise can be reached that meets both our needs. Please let me know
a convenient time for us to discuss this further. | appreciate your understanding and look forward
to your response.

Thank you for considering my request.
Sincerely,

[Your Name]
[Your Job Title]



