
Sales Commission Dynamics Adjustment 

Notification 

Date: [Insert Date] 

Dear [Employee's Name], 

We hope this message finds you well. We are writing to inform you about an upcoming 

adjustment in the sales commission dynamics that will take effect from [Effective Date]. 

In response to [reason for adjustment, e.g., changes in market conditions, company policy 

updates], we have reviewed our commission structure to better align with our goals and ensure 

the continued success of our sales team. 

The key changes include: 

• Updated commission rates for [specific products/services] 

• Introduction of new performance bonuses for achieving [specific targets] 

• Revised commission tiers for enhanced earnings potential 

We believe these changes will motivate our team and reward exceptional sales performance. 

Should you have any questions or require further clarification, please do not hesitate to reach out 

to your manager or the HR department. 

Thank you for your hard work and dedication to our team. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


