
Data Breach Report 

Date: [Insert Date] 

To: [Name of Regulatory Authority] 

Address: [Full Address of Regulatory Authority] 

Subject: Notification of Data Breach 

Dear [Regulatory Authority Contact Name], 

We are writing to inform you of a data breach that occurred on [Insert Date of Breach]. We take 

the security of our data and our customers very seriously and are committed to transparency 

about this incident. 

Details of the Data Breach 

Description of the Incident: [Provide a brief description of the breach] 

Date and Time of Breach: [Insert Date and Time] 

Data Involved: [Specify the types of data compromised] 

Response Actions Taken 

[Outline the actions you have taken in response to the breach, including any notifications to 

affected individuals.] 

Measures to Prevent Future Breaches 

[Describe the procedures and measures implemented to prevent future breaches.] 

Please let us know if you require any further information or documentation regarding this 

incident. We appreciate your attention to this serious matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Contact Information] 


