
ROI Evaluation Summary 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present the summary of the ROI evaluation for [Project/Program Name]. This 

evaluation was conducted to assess the effectiveness and financial viability of our initiative. 

Evaluation Overview 

The evaluation methodology involved [briefly describe the methodology used, e.g., cost-benefit 

analysis, surveys, etc.]. The key performance indicators were identified as follows: 

• Indicator 1 

• Indicator 2 

• Indicator 3 

Financial Summary 

The total investment required for the project was [Total Investment Amount]. Throughout the 

evaluation period, the project generated [Total Revenue Amount/Benefits], resulting in an 

overall ROI of [ROI Percentage]. 

Conclusion 

Based on the findings, we believe that [Project/Program Name] has been successful in achieving 

its objectives and delivering substantial value. We recommend the continuation and potential 

scaling of this initiative. 

Thank you for your attention to this evaluation. Please feel free to reach out if you have any 

questions or need further information. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


