
Compliance Training Completion 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that you have successfully completed the compliance training 

program. As part of this process, we have provided you with essential materials that will assist 

you in adhering to our compliance standards. 

Materials Provided: 

• Compliance Policy Document 

• Code of Conduct Guide 

• Training Presentation Slides 

• Frequently Asked Questions (FAQ) Document 

• Contact Information for Compliance Officer 

Please review these materials thoroughly and feel free to reach out if you have any questions or 

require further clarification. 

Thank you for your commitment to compliance and integrity within our organization. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


