
Request for Safety Training Resources and 

Materials 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request access to safety training 

resources and materials that are available within our organization. As you know, ensuring the 

safety and well-being of our staff is a top priority, and I believe that updated training materials 

will enhance our current safety programs. 

Specifically, I am looking for: 

• Safety training videos 

• Manuals and guidelines 

• PowerPoint presentations for training sessions 

• Any additional resources you may recommend 

Having these resources will greatly aid in developing a comprehensive training program that 

adheres to our safety standards. I would appreciate your assistance in obtaining these materials at 

your earliest convenience. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


