
Invitation to Workplace Safety Training 

Session 

Dear [Employee's Name], 

We are pleased to invite you to attend a Workplace Safety Training Session scheduled for [Date] 

at [Time]. The session will be held at [Location]. 

This training is essential for ensuring a safe working environment and equipping employees with 

the necessary skills to handle safety concerns in the workplace. 

Agenda: 

• Introduction to Workplace Safety 

• Identifying Hazards 

• Emergency Procedures 

• Personal Protective Equipment 

• Q&A Session 

Your participation is highly encouraged, as safety is our top priority. Please confirm your 

attendance by replying to this email. 

Thank you for your commitment to maintaining a safe workplace. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


