
Order Confirmation 

Dear [Recipient's Name], 

We are pleased to confirm your order for promotional items received on [Order Date]. Below are 

the details of your order: 

Order Details: 

Item Description Quantity Unit Price Total Price 

[Item 1] [Quantity 1] [Unit Price 1] [Total Price 1] 

[Item 2] [Quantity 2] [Unit Price 2] [Total Price 2] 

Total Amount: 

[Total Amount] 

Your order is being processed and will be shipped to [Shipping Address] by [Expected Shipping 

Date]. 

If you have any questions or need further assistance, please feel free to contact us at [Contact 

Information]. 

Thank you for your order! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Information] 


