Training Travel Itinerary

Dear Workshop Participants,

We are excited to welcome you to the upcoming workshop on [Workshop Topic]. Below is
your travel itinerary for the training:

Itinerary Details

Dates: [Start Date] to [End Date]
Location: [Venue Name], [Full Address]
Travel Arrangements

o Departure: [Departure Date & Time] from [Departure Location]
e Arrival: [Arrival Date & Time] at [Arrival Location]

Accommodation
You will be staying at:

o Hotel Name: [Hotel Name]

e Address: [Hotel Address]

e Check-in: [Check-in Date]

e Check-out: [Check-out Date]
Workshop Schedule
Day 1: [Details of Day 1 Schedule]
Day 2: [Details of Day 2 Schedule]
Day 3: [Details of Day 3 Schedule]
Contact Information
If you have any questions or need further assistance, please feel free to contact:
[Contact Name]
Email: [Contact Email]

Phone: [Contact Phone]

We look forward to seeing you at the workshop!



Sincerely,
[Organizer Name]
[Organizer Title]



