Incentive Trip Travel Itinerary

Dear [Recipient's Name],

Congratulations on being selected as a reward recipient for our incentive trip! We are excited to
have you join us for this special journey.

Itinerary Overview
o Destination: [Destination]

o Departure Date: [Departure Date]
e Return Date: [Return Date]

Travel Details

Flight Information:

Flight Number: [Flight Number]
Departure Time: [Departure Time]

Arrival Time: [Arrival Time]

Accommodation
Hotel: [Hotel Name]

Address: [Hotel Address]
Check-in Date: [Check-in Date]

Check-out Date: [Check-out Date]

Activities Planned
o [Activity 1]
« [Activity 2]
o [Activity 3]

Contact Information

If you have any questions, please contact:



[Your Name]

[Your Email]

[Your Phone Number]

We look forward to seeing you soon! Safe travels!
Best regards,

[Company Name]



