
Conference Travel Itinerary 

Dear [Attendee's Name], 

We are excited to welcome you to the [Conference Name] scheduled for [Dates] in [Location]. 

Below is your travel itinerary for the conference: 

Itinerary Details 

Flight Information 

• Departure City: [Departure City] 

• Departure Date: [Departure Date & Time] 

• Arrival City: [Arrival City] 

• Flight Number: [Flight Number] 

Accommodation 

Hotel Name: [Hotel Name] 

Check-in Date: [Check-in Date] 

Check-out Date: [Check-out Date] 

Address: [Hotel Address] 

Contact Number: [Hotel Contact Number] 

Conference Venue 

Venue Name: [Venue Name] 

Address: [Venue Address] 

Conference Dates: [Conference Dates] 

Transportation 

Airport Transfer: [Details of Airport Transfer] 

Local Transportation Options: [Details] 

We look forward to your participation and hope you have a productive experience at the 

conference. 



Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


