
Progress Update Letter 

Date: [Insert Date] 

Dear [Mentor's Name], 

I hope this message finds you well. I wanted to take a moment to provide you with an update on 

my progress in the mentor-mentee program. 

Goals Achieved 

• [Goal 1 Description] 

• [Goal 2 Description] 

• [Goal 3 Description] 

Challenges Faced 

[Briefly describe any challenges you have faced and how you are working to overcome them.] 

Next Steps 

[Outline your next steps and how you plan to continue making progress.] 

Thank you for your continued support and guidance. I look forward to our next meeting and 

discussing these updates in more detail. 

Best regards, 

[Your Name] 

[Your Contact Information] 


