
Introduction Letter for Mentor-Mentee 

Program 

Date: [Insert Date] 

Dear [Mentee's Name], 

I hope this message finds you well. My name is [Your Name], and I am excited to be your 

mentor in the upcoming mentor-mentee program. I have [briefly mention your background, 

experience, and interests relevant to the mentee's goals]. 

As your mentor, I aim to support you in [mention specific goals or areas of growth]. I am looking 

forward to our journey together, and I hope to share valuable insights and experiences with you. 

Please feel free to reach out to me at [Your Email] or [Your Phone Number] to schedule our first 

meeting or if you have any questions. 

Looking forward to connecting with you! 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


