Dear [Recipient's Name],

We are excited to announce a significant development for our company. As part of our strategy
to enhance growth and expand our capabilities, [Your Company Name] has entered into a
definitive agreement to merge with [Partner Company Name].

This merger represents a unique opportunity for both companies and is expected to bring about
numerous benefits, including:

o Expanded product and service offerings.

e Increased market presence and reach.

« Enhanced operational efficiencies.

o Greater innovation and development capabilities.

We believe that this merger will not only strengthen our position in the marketplace but also
provide more value to our customers, employees, and stakeholders.

In the coming weeks, we will be organizing meetings and informational sessions to address any
questions and provide further details about this transition. We encourage you to share your
thoughts and concerns as we proceed through this exciting change.

Thank you for your continued support and commitment. Together, we are looking forward to a
promising future!

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



