
Follow-Up on Contract Review Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up regarding our recent discussion on the 

contract review held on [Date]. 

As we discussed, I believe there are several key points that we need to address before moving 

forward: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

Could we schedule a time to discuss these points further? Your insights would be invaluable to 

ensure we are aligned moving ahead. 

Thank you for your attention to this matter. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


