
Contract Review Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Participants: [Insert Names or Departments] 

Agenda Items: 

1. Opening Remarks 

2. Review of Previous Contracts 

3. Discussion of Key Contract Terms 

4. Feedback from Legal Team 

5. Proposed Changes and Amendments 

6. Next Steps and Action Items 

7. Closing Remarks 

Please come prepared with your notes and any questions you may have. 


