
Letter of Recognition 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Company: [Company Name] 

Dear [Employee's Name], 

We are thrilled to take this moment to recognize your outstanding sales performance for the 

[insert time period]. Your dedication, hard work, and exceptional skills have significantly 

contributed to the growth and success of our team. 

Your achievement of exceeding your sales targets by [insert percentage or figure] is 

commendable and showcases your commitment to excellence. Your ability to foster relationships 

with clients and consistently deliver outstanding results sets a benchmark for others. 

Thank you for your continual efforts and for embodying the values of our company. We are 

proud to have you as part of our team and look forward to seeing your continued success in the 

future. 

Congratulations once again! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


